CITY OF PITTSBURG
APPLICATION FOR PAID MILITARY LEAVE 

As provided under California Military and Veterans Code Sections 395.01 and 395.02
This application form is to request paid leave for military duty types #1 and #2, described below.   

Note: Paid leave is not provided for military duty type #3, however, employees may use available leaves such as vacation & comp time, or shift trades.
  1.  Temporary/Active/training duty (includes “summer” two-week training)

  2.  Other than Temporary duty, Active/Permanent/Regular duty
  3.  Temporary/Inactive/training duty (monthly weekend-type drills), Local agencies are not required to pay employees for this duty

A COPY OF THE ORIGINAL DUTY ORDERS MUST BE ATTACHED TO THIS APPLICATION
EMPLOYEE NAME  _________________________________
DATE OF HIRE  _____________________

DEPARTMENT   ____________________________________
CLASSIFICATION  ___________________

LEAVE DATES:  
FROM  ________________________ 
THROUGH  _________________________

· INCLUDES TRAVEL DATES OF _________________________________________________________________________

MILITARY BRANCH/UNIT  ___________________________
LOCATION  _________________________

REPORTING DATE
______________________________
DURATION  ________________________

SELECT ONE OF THE FOLLOWING:

(  State of California TEMPORARY Military Leave

395.01. (a) Any public employee who is on temporary military leave of absence for military duty ordered for purposes of active military training, inactive duty training, encampment, naval cruises, special exercises, or like activity as such member, provided that the period of ordered duty does not exceed 180 calendar days including time involved in going to and returning from the duty, and who has been in the service of the public agency from which the leave is taken for a period of not less than one year immediately prior to the day on which the absence begins, is entitled to receive his or her salary or compensation as a public employee for the first 30 calendar days of any such absence.  Pay for those purposes may not exceed 30 days in any one fiscal year.  For the purposes of this section, in determining the one year of public agency service, all service of a public employee in the recognized military service shall be counted as public agency service.
(b) Notwithstanding subdivision (a), a local public agency may, but is not required to, pay an employee during a period of inactive duty training.

(
State of California OTHER THAN TEMPORARY Military Leave:
395.02.  Every officer and employee of a public agency who is on military leave other than temporary military leave of absence who has been in the service of such public agency for a period of not less than one year immediately prior to the date on which the absence begins shall be entitled to receive his salary or compensation as such officer or employee for the first 30 calendar days while engaged in the performance of ordered military duty.
----------------------------------------------------
-----------------------------

EMPLOYEE SIGNATURE 



DATE

APPROVED:

--------------------------------------------------
------------------------------

DEPARTMENT HEAD



DATE

--------------------------------------------------
-----------------------------

HUMAN RESOURCES MANAGER


DATE

Executive Secretary, Civil Service Board

Civil Service Rules, Article IX, Section 5

For HR/Payroll use only
HR review:  _____  Forwarded to Payroll: _____________  Copy sent to submitting Department: _____________  

When applicable, Payroll provide PERS notice to employee: ____________


